
Creating a new NSF Account in Research.gov.  NOTE:  The faculty and staff must create their own NSF accounts.  OSRS 
will be responsible for approving the affiliation with Washington University. 

 

Go to https://www.nsf.gov 

 

From the Awards menu, choose Research.gov. 

 

 



From Research.gov, click on register at the top of right corner of your screen: 

 

Enter your information.  Note that the secondary email is optional. 

 

  

PI@wustl.edu PI@wustl.edu

PDPI@wustl.edu PDPI@wustl.edu

314-XXX-XXXX



Save and preview data entered: 

 

If information is correct, choose Submit: 

 



You will be assigned an NSF ID 123456789 upon clicking submit.  This NSF ID is essential for logging into the system.  You 
will receive an email with a temporary password to login to Research.gov: 

 

  



You must change your password upon initial login: 

 

Note the red Xs in the above screenshot will change when the entered password meets the criteria 

 



You will receive the below message: 

 

 

After choosing to “Continue to Research.gov Sign In”: 

 

  



Your account is now active and you now have the option to Add a New Role: 

 

The roles are as follows: 

 

  
Please note that the OAU (Other Authorized User) role
is also located within this choice. DAs assisting faculty
with their NSF applications should choose the OAU
role.



If you choose Add Investigator Role, a message will appear: 

 

Choose the answer that is appropriate….in this instance, you would choose Yes, Prepare and manage proposals within 
an organization. 

 

Choose Submit. 

The next screen is to find an Organization using the DUNS.  WU’s is 068552207 

 



Then Choose Search: 

 

The following should appear.  If your search returns a Washington University that does not include Teri Medley as an 
Organization Contact, please review the DUNS entered.  Click on Next: 

 

 



This is your work information.  Complete as appropriate and click on Next. 

 

The next screen is confirming the role you have chosen.  Ensure it is accurate and choose Next. 

 

  

PI@wustl.edu314-XXX-XXXX

Department XXXX



The final screen is asking you to review your information for accuracy.  Once completed, click on Submit. 

 

While the above is the final screen for you, there is one final step and that is the Confirmation step which will be 
handled by OSRS. 

 

 

 

PI@wustl.edu
314-XXX-XXXX

Department XXXX



The Organization Contact will receive an email similar to the one below: 

 

 

The OSRS contact for your department should email you with a confirmation of role acceptance to Washington 
University. 

PI@wustl.edu
314-XXX-XXXX


